AEG 7th Sea/ Swashbuckling Adventures Style Guide

Version 1.0
The following is a style guide intended for writers working on 7th Sea and Swashbuckling Adventures. With the advent of Swashbuckling Adventures and the addition of d20 system rules into this product, several writers have expressed confusion regarding the use of certain terms and formats. This document is intended to clarify those issues, as well as formally detailing formats and preferred writing style for 7th Sea. 
Overall “Look and Feel”
7th Sea and Swashbuckling Adventures use a “high style” reminiscent of swashbuckling novels by Shellabarger and Sabatini. The world is that of Alexandre Dumas and Errol Flynn, full of do-or-die battles, daring escapes, and witty exchanges between heroes and villains. The overall feel of the writing should capture that essence. A fast pace, a sense of the dramatic (though not ponderous or heavy-handed), and a lively tone should be watchwords when writing for this line.
· 
When you are writing direct advice to the player or the GM, keep the tone friendly and helpful. Do not speak condescendingly or berate other game systems (or computer programs like MS Word, etc.). The third person is preferred. Don’t refer to the reader as “you” unless absolutely necessary, and make certain you differentiate between the player and the character he or she is portraying (i.e., the player doesn’t stab the pirate in the stomach; the character does.)
· 
While some humor is always enjoyable, please don’t use this material as a venue for old jokes or puns.
· Technical Format – THE IMPORTANT STUFF
· Word for the PC (if you use a Mac, save as .rtf and be sure that you do not zip the file as .mim. My computer coughs up furballs on MIME, even with the secret decoder ring.)

· Submit all work in .rtf (Rich Text) format, which is readable by both PCs and Macs.

· 1” margins all the way around (not 1.25”)

· Times New Roman, 12 pt. (not Times, not Arial, not 10)

· Tools/Language/Set Language/English (United States)

· Put your name in the header and indicate your final word count on the first page of each submission.

· Single-space between sentences. (If you usually double-space, use the Edit/Replace function to check your submission by typing “.[space, space]” (that’s a period + spacebar + spacebar) in the Find What box and “.[space]” in the Replace With box. Then click on the Replace All button.)

· Use GM, not DM.

· Don’t rely on Spellcheck to catch all the typos; manually proof your document before submitting it. (MS Word will suggest certain grammar changes that are actually incorrect. Feel free to click on Ignore Sentence. Focus on typos, extra spaces, etc.) 
· Use the Search function to find and eliminate oddities like double periods.

· Spelling: The following words MUST be spelled correctly or your submission will be sent back for corrections:

· Théah (with the accent)

· Porté (with the accent)

· Vaticine (NOT NOT NOT Vatacine)

· Vestenmannavnjar (cut and paste it if you have to! Please do NOT call them the “Vesten”)

· In addition, use:

· Sorcerer (not sorceror)

· Die Kreuzritter

· Rilasciare

· Vodacce (1 d, 2 c’s)

· I regret that I have to be a little bitchy about all this but I don’t have time to fix all the mistakes like I used to do. Here’s the deal: the faster I get it formatted, the faster they can do the layout, which means I have time to proof the galley. That means layout has time to make final corrections, which means we don’t get as many letters about shoddy editing.
· Reference Books
· 
You should have the following reference books in your personal library:

· A good current dictionary (or use an online one)
· Roget’s Thesaurus

· Strunk & White’s Elements of Style 

· Player’s Handbook™ (D&D 3rd Ed. NOT 3.5)
· Dungeon’s Master’s Guide™

· Monster Manual™
· Swashbuckling Adventures™

PUNCTUATION
Comma (,)


Use a comma 

(1) To separate elements in a sentence. 

(2) With a conjunction (and, but, for, nor, yet, or, so) to connect independent clauses.

(3) To set off an introductory element (usually containing a participle) or phrases that show contradiction.

(4) To separate parenthetical elements (appositives, interjections and absolute phrases).

(5) Before quotes.

(6) To avoid confusion.

AEG uses serial commas. I know they are old-fashioned but it’s what they do, so yes put a comma before “and” in a list.

"When I was younger, I worked in my father's garage, fixing cars, and drinking beer.”

Ellipsis (…)


The ellipsis consists of three evenly spaced dots (periods) with spaces between the ellipsis and surrounding letters or other marks. The ellipsis should be regarded as one unit and should not be broken at the end of a line. On the PC use CTRL + ALT + period. 


The ellipsis has specific applications:

(1) An indication that words have been omitted from a quote. If the omission occurs at the end of a sentence, the ellipsis is placed after the period, making a total of four dots. . . . There is no space between the period and the last character of the sentence.

(2) Noting a pause in the flow of a sentence, usually in quoted speech. In mid-sentence, put a space between the word and the first period of the ellipsis mark, and between the third ellipsis mark and the next word. If a quotation is meant to trail off, leave a space between the last letter and the first ellipsis mark. Do not include a period with the ellipsis marks. 

(3) As a dramatic indication that words have been left off at the end of a sentence, as if the thought could not or should not be completed. It is usually overused to indicate impending doom and as such is often regarded as a sign of amateur writing. 

Dashes (-) and (--)


The “en-dash” or hyphen is used to connect compound modifiers (two adjectives or an adverb-adjective combination). 


The “em-dash” (two dashes) joins the ellipsis as one of the most overworked punctuation marks. Use an em-dash to indicate when dialogue has been interrupted, as opposed to an ellipsis, which indicates that the speaker has stopped of his or her own volition. An em-dash is sometimes used to set off concluding lists and explanations in a more informal and abrupt manner than the colon. Do not, however, use em-dashes to set material apart when commas will work. 

Contractions


We are used to seeing contractions in modern writing. However, in 7th Sea we try to avoid them to achieve a more “elevated” style as befits the swashbuckling genre. Even when you are addressing the player or GM directly, try to avoid informality. (Humor is fine, however.) If you are going to use a contraction, make sure you are using the correct form. 

Apostrophe


In English the apostrophe indicates two different things: possession or omission of a letter. Many writers have trouble distinguishing between it’s and its The rule of thumb is to read the sentence to yourself inserting “is.”  If is fits, use it’s; if not, use its. 

“It’s [it is] dracheneisen,” Erich muttered as the guard ran his hand over the sword’s surface.

Erich did not know if his horse could handle the extra weight on its [refers to the horse] back.


In the case of Sophia’s Daughters or Explorer’s Society, the apostrophe indicates possession (of the grammatical rather than spiritual sort.) Normally, you put an s after the apostrophe; however, when a word ends in an s or z, use the apostrophe alone.

Semicolon (;)


One of the least understood punctuation marks, the semicolon also has specific applications. It should not be used in place of a comma.

(1) Indicates an implied relationship by replacing words like because. 

When Luciana entered the Diletante, she took her grandmother’s name; the old woman had trained her in the old ways and Luciana wanted to do her honor.

(2) Connects two independent clauses that are related and often replaces the coordinating conjunction. 

Alberic rode like the wind to reach the Rilasciare hideout; Marie-Ange took the last carriage from Kirk in hopes of intercepting him.

(3) Separates lists of items that already contain commas. 

The plane stopped in Los Angeles, California; Seattle, Washington; and finally in Nome, Alaska.

However

The proper punctuation is as follows:


When “However” begins a sentence, it is followed by a comma.


When “however” begins the second phrase in a compound-complex sentence, it is preceded by a semicolon and followed by a comma. 

Maria-Soledad usually wore a pair of worn leather pants when she practiced fencing; however, today she chose something nicer because young King Sandoval was to be her fencing partner.

Abbreviations

When you want to cite a couple of examples from a longer list, use etc. It is always preceded by a comma. Ending punctuation (comma, end parentheses) goes after the concluding period. (Etc. stands for the Latin phrase “et cetera” and means “and others.”)


For example can be represented by i.e. (Latin “in exemplo” meaning “for example) or e.g. (Latin “ex genera” meaning “from these things.”) Each of the two letters is followed by a period. Other punctuation (comma, end parentheses) goes after the second period. You may also use Ex. to indicate an example.

Quotation Marks


Punctuation goes inside the final quotation mark. 


Quotation marks should always be smart, (i.e., opening and closing quotes are differentiated). The same applies to apostrophes. 

Parentheses


Punctuation goes inside the final parenthetical mark.

GRAMMAR
ABOUT PASSIVE VOICE – THIS IS REALLY EASY, HONEST!

In Active Voice, the subject performs the action.

Giovanni Villanova stabbed the Fate Witch.

In Passive Voice, the subject is acted upon.

The Fate Witch was stabbed by Giovanni Villanova. 

Note: MS Word HATES passive voice, so it will note a sentence using passive voice as an error. 

Prepositions like by, from and to preceding the person or thing taking the action are signals that you’re using passive voice. Example: He was struck in the head by the wench wielding a heavy tankard.

Note: Will, try, attempt, often, begin and start are not indicators of passive voice. Will try = attempt; begin = start. (Often is an adverb.) These have been mentioned in previous style guides because they affect the overall tone of your writing. We want to maintain the somewhat elevated style inherent in a swashbuckling world. Thus, a low-level scum would say, “I’ll try ta’ do that, guvnor” while a nobleman would say “I shall attempt to achieve that, sir.”

Think of Passive Voice as an extremely expensive spice for which the Bernoullis are charging an arm ‘n a leg! Use it for “seasoning” (occasional dramatic emphasis) only. 

Prepositions


While it is perfectly acceptable to being a sentence with a preposition, it is not acceptable to end the sentence with one. With a little practice, you can rework your sentence and in fact the style change augments the “elevated” tone preferred in 7th Sea. 


These are not the peasants you’re looking for. (Incorrect)


These are not the peasants whom you seek. (Correct)


It may be acceptable for a character to end a sentence with a preposition, PROVIDED it is a formal piece of dialogue, is contained within the appropriate quote marks, and fits with the character who is speaking (i.e., is something he or she might say.


“These are not the peasants you’re looking for,” Villanova said.

Pronouns


Pronouns are words that replace nouns. They usually refer to the subject noun in front of them, so you need to be very careful not to confuse your readers. There are two situations with pronouns that confuse writers the most are he vs. they and who vs. whom. 



“It’s dracheneisen,” Erich muttered as the guard ran his hand over the sword’s surface.


Here his refers to the previous noun which is guard.



Erich did not know if his horse could handle the extra weight on its back.


Its refers to horse (weight is a noun but is the object, not the subject of the phrase.)

We get tangled up in the “he vs. they” mess while trying to avoid using the masculine pronoun exclusively. However, it is accepted convention in 7th Sea material that unless it makes sense to use she/her (for Fate Witches or Sophia’s Daughters, for example), the male pronoun is accepted.

“Who vs. whom” is easy once you understand whether the pronoun is the subject or object of the sentence. In the phrase “Ask not for whom the bell tolls…” the use of “whom” is dictated by the word “for” which takes an object. In the phrase “Who mourns for Adonis?” “who” is the subject and therefore the correct form. “Whom” should not be used inappropriately simply because it sounds fancier.

Other Grammar Bugaboos


Affect vs. Effect. “Affect” is a verb. (The Fate Witch affected the future.) “Effect” is a noun. (It has a profound effect on Vodacce.)


That vs. Which

Who vs. That: Use who when talking about a person and that when talking about a monster or an object.

CITATIONS

The correct format for citing game reference material:


Player’s Handbook™, Ch. X: [name of chapter] Most commonly: (See Player’s Handbook™, Ch. 11: Spells)

Dungeon Master’s Guide™

Monster Manual™

Swashbuckling Adventures™
Note: Depending on your computer, there are two ways to generate a ™: Ctrl + Alt + t, 
or Alt + 2.

Undoubtedly the most complicated part of writing this material is the specialized formatting required to indicate the two game systems. Do not try to memorize these rules; just keep this document handy and refer to it frequently.

7th Sea NATIONALITIES
Nation
Nationality

Avalon
(an) Avalon, the Avalons. Not Avalonian

Castille
(a) Castillan, the Castillians. Note: Castillians may refer to themselves as Castillianos (male or collective) or Castillianas (female).

Cathay
(a) Cathayan, the Cathayans

Crescent Empire
(a) Crescent, the Crescents. Not Crescenter

Eisen
(an) Eisen, the Eisens or the Eisen

Kanuba
(a) Kanu, the Kanu. Not Kanubans.

Montaigne
(a) Montaigne, the Montaigne. Note: Castillians may refer to them as Montaignards (or other less polite things)

Ussura
(an) Ussuran, the Ussurans

Vendel
(a) Vendel, the Vendels or the Vendel

Vestenmannavnjar
While you could use the whole name, you don’t have to. A Vesten or the Vesten is perfectly acceptable.

Vodacce
(a) Vodacce, the Vodacce (do not add an s)

Foreign words or phrases are italicized the first time they appear in a given text. Thereafter, they are not italicized.

The name of the world is Théah (with an accent over the e [press Ctrl + apostrophe, release, then press e]

The name of the god is Theus (no accent). 

Die Kreuzritter: The “die” is not capitalized unless it begins a sentence. 

Roll & Keep Terms vs. d20 Terms

In general, formal Roll & Keep terms are capitalized, while d20 terms are not.

Skills: Skills are used to represent a character’s various abilities. In the Roll & Keep system, this term is capitalized. In the d20 system, it is not. In both systems, the name of each particular skill is capitalized

Knacks: Knack is a Roll & Keep term, used to describe the abilities gained from the study of a Skill, Swordsman School, or Sorcery school. The term is capitalized. 

· Feat: Feats are special features which grant new abilities or improve upon exiting ones. It is a d20 term which is not capitalized. However, the name of each particular feat is capitalized.
